
EMPLOYEE DECLARATION FORMS

PART –I

(All the following five columns are mandatory)

Company Name           

: 

Employee ID


: 

Employee Name                              
: 

Date of Joining


: 

Present & Permanent Address 
:


PAN NO.
                        
:


Email-ID (company mail id)            :



Previous Employment Details

(Applicable for Employees join the Company during 2009-2010)

Please mention NA for Employees joined prior to APRIL’ 2009

Name and Address of The Company worked with:

1) Salary Details







:




Please furnish Form 12B and Form16/StatementRegarding 



salary from 1-4-2009 to till date)

2) Taxable Income, TDS and Accrued PF till date


:


3) If PF Account is to be transferred, please furnish Form 13
:

4) If any Taxes paid, provide the Proofs



:


5) Any other Information, for TDS/PF purposes


:

INVESTMENT PLAN FOR THE YEAR 2009-2010

I here by declare that my Investment plan for the current financial year is as follows. I also hereby undertake to submit the proof of Investments/Payments/Deposit Receipts before 20th  January 2010 as per the company rules and regulations:

Investments made/to be made to avail Rebate under section 80C & Other Sections:

	S.NO
	TYPE OF INVESTMENT
	AMOUNT
	PROOF REQUIRED

	1
	Insurance Premium 
	
	Copy of Premium Receipt

	2.
	Pension Fund Deposit
	
	Copy of Deposit Receipt

	3
	Public Provident Fund
	
	Deposit challans of payment into PPF Account

	4
	NSC
	
	

	(4) (a)
	NSC- Fresh Purchase


	
	Copy of NSC certificate

	(4) (b)
	NSC- Accrued Interest
	
	Copy of NSC certificate

	
	a. Date of NSC Purchase
	
	

	
	b. Rate of Interest
	
	

	
	c. No. of years as on

31-03-2006.
	
	

	
	d. Total accrued Interest   

As on 31-03-2006.
	
	

	5
	Unit Linked Insurance Plans
	
	Acknowledgement copy 

	6
	Principal Repayment on Housing Loan (including stamp duty/registration charges) and Interest thereon. 
	
	Certificate of Principal Repayment & Interest certificates the Banker/Approver FI. Please submit the provisional certificate initially.

	7


	House Rent Allowance (HRA)


	
	Monthly Rent paid and   the month of occupation.



	
	Monthly Rent Paid


	
	If Rent is in excess of Rs.10,000/- per month please submit the Lease Deed copy.

	8
	Infrastructure Bonds
	
	Copy of Bond /Acknowledgement copy of payment

	9
	NSS
	
	Proof of investment



	10
	Education Expense up to Rs. 12000 per child, restricted to two children
	
	Proof of expenses. Fee is restricted to Tuition fee only.

	11
	Investments in Specified Mutual Funds (Equity Linked Tax Savings Schemes) (ELSS) 
	
	

	12
	Bank Deposits under Tax savings schemes
	
	

	13
	Any other Investments eligible under Sec.80C.
	
	

	BENEFITS UNDER OTHER SECTIONS

	13
	Med claim Insurance (Section 80 D)
	
	Health Insurance premium

	14
	Education Loan Repayment (Section 80 E)
	
	Repayment of education loan for self.

	15


	Handicapped Dependant U/s 80DDA


	
	Say Yes/No and mention your relationship with the dependant

	16


	Medical Expenses for Specific Ailments U/s.80DDB


	
	Submit the proofs with  the Relevant forms and mention the relationship

	17


	Donations made U/s. 80G


	
	Only Donations Eligible for 100% Deduction are considered and proof  of payment is required.

	18


	Handicapped Persons deduction U/s.80U.


	
	Submit the proof Certifying the disablement with relevance forms.

	19


	Any other Incomes Exempted from Taxes or Non Taxable Incomes?
	
	Submit proofs with Form 12C




DECLARATION:

I hereby declare that the information stated above is true and correct. I hereby undertake to inform immediately of any change in the above facts. I also agree for the Terms and Conditions stipulated by the HR Manual and abide by all the Rules, Regulations & Policies Stated therein.

Date:








Signature: 

Place:

